City of Sparta Job Description

Job Title: Custodian-Building Maintenance Worker
Department: Street Department

Reports To: Street Superintendent

FLSA Status: Nonexempt

Pay Range: 15.61

Approved Date:  May 19, 2008

SUMMARY
Performs variety of custodial and light maintenance tasks at City Hall, Police Department, Civic Center,
Parks, and Theater.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be
assigned.

- Sweeps, mops, strips, waxes, and buffs floors.

- Vacuums and cleans carpets on a routine basis.

- Cleans windows and changes light bulbs as needed.

- Dusts and/or polishes furniture, window ledges, banisters, ceilings, radiators, light fixtures, etc.

- Maintains and cleans restrooms, drinking fountains, and kitchens in a sanitary manner.

- Removes litter and waste paper from inside buildings and adjacent grounds.

- Sets up and takes down chairs, tables, and equipment for meetings and other activities.

- Performs minor repairs to the facility and equipment as required.

- Replaces soap and paper products in dispensers.

- Orders supplies and equipment as needed; controls inventory of supplies.

- Cleans and maintains equipment and tools.

- Identifies and reports safety hazards to ensure the safety of employees and visitors at all times; inspects
playground equipment.

OTHER RESPONSIBILITIES AND DUTIES

Performs related duties as assigned:
- Sprays weed killer and insecticides.
- Mows grass and trims weeds.

SUPERVISORY RESPONSIBILITIES
This job has no supervisory responsibilities.

QUALIFICATIONS To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

EDUCATION and/or EXPERIENCE
High school diploma and up to three months related experience or training; or equivalent combination of
education and experience.

LANGUAGE SKILLS
Ability to read and comprehend simple instructions, short correspondence, and memos. Ability to write
simple correspondence. Ability to effectively present information in one-on-one and small group
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situations to customers, clients, and other employees of the organization.

MATHEMATICAL SKILLS
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common
fractions, and decimals.

REASONING ABILITY
Ability to apply common sense understanding to carry out detailed but uninvolved written or oral
instructions. Ability to deal with problems involving a few concrete variables in standardized situations.

CERTIFICATES, LICENSES, REGISTRATIONS
None

PHYSICAL DEMANDS The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle,
or feel and reach with hands and arms. The employee frequently is required to stand, walk, climb or
balance, stoop, kneel, crouch, or crawl, and talk or hear. The employee is occasionally required to sit.
The employee must regularly lift and/or move up to 50 pounds and occasionally lift and/or move up to
100 pounds. Specific vision abilities required by this job include close vision, distance vision, color
vision, peripheral vision, depth perception, and ability to adjust focus.

WORK ENVIRONMENT The work environment characteristics described here are representative of
those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to fumes or airborne particles.
The employee is occasionally exposed to moving mechanical parts, work in high precarious places, toxic
or caustic chemicals, outside weather conditions, vibration, and risk of electrical shock. The noise level
in the work environment is moderate.



